[image: image1.png]_‘B_
SAINT
MARY’S
COLLEGE

NOTRE DAME, IN

Educating Women, Transtforming Lives



Financial Aid

Student Employment Opportunity Form
This form needs to be completed during the normal budget process for new positions or rate increases only.  Please be sure the Department Chair and Vice President signatures are on the form before returning it to the Financial Aid Office.
Please check appropriate item:
· New position
· Rate increase for a current position   
Position: ​​​​​​​​​​​​​____________________________________________________________________________

Category:  _____________________
______________        Job ID#:_____________________________
Number of positions: __________
Hourly rate: $__________
Weekly hours per position:  _______

Preferred schedule: ____________________________________________________________________
____________________________________________________________________________________

Position description:  __________________________________________________________________

____________________________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________
Qualifications:  _______________________________________________________________________

____________________________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________
Contact person/supervisor:  _____________________________________________________________

Title and Department:__________________________________________________________________ 
Campus address and phone: _____________________________________________________________ 
Department chair:  __________________________________________
Date:  __________________
Vice President:  ____________________________________________
Date:  __________________

Please submit completed form to the Financial Aid Office
www3.saintmarys.edu/tuition
141 Le Mans Hall ( Notre Dame, IN ( 46556

Financial Aid Office

tel: (574)284-4557 ( fax: (574) 284-4818


